
     

      Application for a Business Licence 
           by a Limited Company 
 
Under Part 7 of the Control of Housing and Work (Jersey) Law, 2012 

Please complete in BLOCK CAPITALS and in black ink. 
 

Send completed form to: Business Licensing  

 PO Box 55 
 St Helier 

 JE4 8PE 
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Form CHWL 01 

 Shareholding % 

 Date of birth D D M M Y Y Y Y 

 Nationality                     

 Email Address 

FOR OFFICE USE: 
 
RU:……………………………. 
 
UND REF: ………………….. 

DATE STAMP: 

Full name of Company                      

                    

 Registered Business 

Address  
 (this will be used as the 

correspondence address) 

                    

                    

                 Postcode 

 Previous Surname(s)   

 Surname                     

 Place of birth                     

 Contact Name  

Contact details:  

 
TEL: (01534) 445505 

Email: businesslicensing@gov.je 
www.gov.je 

 Residential Address  

                    

                    

         Postcode         

 Telephone number                     

 First Names                     

 1. Details of Applicant 

 2. Details of ALL Beneficial Owner(s) 

 A. Details of Beneficial Owner No 1. 

                    

                    

 Social Security Number                     

              % 

 Company Number          

                    

 Telephone Number   

Please attach a detailed Group Ownership Structure Chart if the Applicant’s ownership is other than by way of a direct 

ownership by natural persons. The Group Structure Chart should show percentage sizes of ownership. 

       Are you: Entitled   Entitled for Work  Licensed  Registered   Non-Resident  

Please Refer to Page 4 to find the definitions for the above Residential & Employment Statuses 

Please ensure that the limited company is fully incorporated prior to submitting this application   
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 Surname                     

 Place of birth                     

 Shareholding 

 Date of birth D D M M Y Y Y Y 

 Residential Address                      

         Postcode         

 Social Security Number                     

 Telephone number                     

       Are you: Entitled   Licensed   Registered  Entitled for Work Only  

Please Refer to Page 4 to find the definitions for the above Residential & Employment Statuses 

 B. Details of Beneficial Owner No. 2  

 Previous Surname(s)                     

 3. Details of the Business 

Provide a detailed description of the nature of the business to be carried out.  
Depending on the nature of the undertaking you may be contacted by a member of the Business Licensing team to provide more information. 

 First Names                     

              % 

 Non-Resident 

  

 

 

 

 

 4. Manpower 

The Applicant will be required to complete Manpower Returns.  Please provide the email address to where you would 

like the return to be sent.  

 E-mail Address                     

 5. Details of Staff to be Engaged 

Number of Staff Entitled / Entitled for Work Registered Licensed  

Permanent Staff (to include 
beneficial owner(s)) 

   

Seasonal Staff     

Contract Staff    

If requesting Registered and / or Licensed staff please include a business case / overview outlining why the permission
(s) is / are required, to include:  

 Evidence of efforts to try and recruit Entitled / Entitled for Work staff (where have you advertised?) 

 Outcome of advertising  

 Business Plan (if applicable)  

 Financial contribution to the Island  

 Details of succession planning and how you are currently training existing Entitled / Entitled for Work employees 
to fill the position(s) you are requesting a permission for  

For further information, please visit www.gov.je/residentialstatus and the Business Licensing Guidance Notes  
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 6. Agency or Franchise Agreements 

Will the business involve any link, financial, direct or indirect, with any non-resident person(s) or  

business(es) 

YES  NO  If ‘YES’ Please provide details of the relationship on the Additional Information sheet 

The Control of Housing and Work (Jersey) Law, 2012 and any conditions of a Business Licence or guidance issued by the Minister will overrule provi-
sions / clauses of an agency / franchise agreement which if invoked would result in a breach of the said Law, unless prior permission of the Minister is 
obtained. 
 
Such provisions / clauses that may not be invoked without prior permission of the Minister typically relate to the transfer in the ownership of the busi-
ness and to the engagement of staff.  
 
In signing the application, the applicant(s) declare(s) that the Agency / Franchisor has been duly notified that there may be certain provisions / claus-
es of any agreement that could not be invoked without prior permission of the Minister. 

 8. Regulated Entities 

Will the business be Regulated by the Jersey Financial Services Commission? YES  NO  

Please note that this office may seek information from the Jersey Financial Services Commission in order to verify the 

information provided to confirm the applicant is a regulated entity 

 7. Operating Address 

     State where the business   

will be operating from 
                    

                    

                 Postcode 

 9. Declaration 

I / We have read, understand and accept the terms and conditions detailed on this application form. I / We declare that 

the particulars on this form are correct and I /We are aware that it is an offence to make a statement which is false or 
misleading. 

 
I / We accept that as part of this process information may be sought from, and disclosed to, relevant organisations and 

States Departments. 

 
Any personal data submitted will be processed for the purpose of determining this application for a business licence in 

accordance with the provisions of the Control of Housing and Work (Jersey) Law, 2012.  

 10. Signature / Agent 

 Signature  

Date D D M M Y Y Y Y 

 I am authorised to sign, for 
and on behalf of: 

Print name                     

Position                      

 11. Privacy Statement  

Privacy Statement: In accordance with the Data Protection (Jersey) Law 2018 the controller is registered with 

the Office of the Information Commissioner and the registration number is 57259.The information you have provided on 

this form will only be used by us to assist you with your application for a Business Licence and its ongoing validation. 

The information will be stored on our secure database. The Control of Housing and Work (Jersey) Law 2012 allows us to 

make public, the identity of an undertaking, including its name and activity. Calls to or from our office may be recorded. 

For more information on how we use your data please go to our privacy statement on www.gov.je/ResidentialStatus or 

For further information, please visit www.gov.je/registrationcards and the Business Licensing Guidance Notes  

http://www.gov.je/ResidentialStatus


 Definitions of Residential & Employment Statuses 

CHWL DEF 

 

 A person’s residential and employment status shall be defined by the following;- 

 Control of Housing and Work (Jersey) Law, 2012 — Guidelines 

 Fees 

Residential Status Definition Residential Employment 

  
Entitled 

Someone who has lived 
in Jersey for 10 years 
OR who is granted this 
status on hardship or 
on social or economic 
grounds 

Someone who  can purchase 
or lease any property and oc-
cupy that property OR other-
wise let it out OR leave vacant, 
subject to any conditions 

Someone who can work anywhere, 
OR start their own business 

  
Licensed 

Someone who is an 
‘Essential Employee’ 
engaged by a specific 
business with permis-
sion to engage such a 
person 

Someone who can purchase or 
lease any property so long as 
they occupy that property and 
maintain their Licensed status 

Employer needs a permission to em-
ploy a ‘licensed’ person 
 
The post-holder must be in full-time 
employment (minimum of 30 hours per 
week). 

 
Entitled for Work 
Only 

Someone who has lived 
in Jersey, continuously, 
for 5 years, or is the 
spouse, or is the civil 
partner, of someone, 
who is Entitled, Li-
censed, or Entitled for 
Work Only 

Someone who can lease Reg-
istered Property for their own 
occupation 
OR 
Someone who can buy Quali-
fied Property jointly with their 
Entitled spouse 
OR 
Someone who can occupy 
property with an Entitled per-
son, in so far as the Entitled 
person occupies the substan-
tial portion of the property 

Someone who can work anywhere, 
OR start their own business 

  
Registered 

Someone who does not 
qualify under the above 
categories 

Someone who can lease Reg-
istered Property for their own 
occupation 
OR 
Someone who can occupy 
property with an Entitled per-
son, in so far as the Entitled 
person occupies the substan-
tial portion of the property 

Employer needs a permission to em-
ploy a ‘registered’ person 

  

  
   

 Licenced 
Staff 

Article 31 of the above Law states that there is an annual charge payable by each undertaking with a 

business licence that has Licensed workers. 
 

The annual charge is £225 for each Licensed person permitted on 1 November and is payable 
by 31st December each year it applies. 

 

No Fee is payable, under this article, by a non-profit undertaking. 

  

  
   

 Registered 
Staff 

Article 31 of the above Law states that there is an annual charge payable by each undertaking with a 

business licence that has Registered workers. 
 

The annual charge is £50 for each Registered person permitted on 1 November and is paya-
ble by 31st December each year it applies. 

 

No Fee is payable, under this article, by a non-profit undertaking. 
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 Additional information  

CHWL INFO 
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