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Application Form

Please read the guidance notes carefully before completing the application form. If you have any questions contact +44 (0)1534 448100 or innovation@gov.je
Please complete the entire form, and provide all the information requested in section 3. For all questions, please write ‘N/A’ if not applicable.
Please note that if you are an inward investment business or have relocated to the Island within the last 5 years, information on your business application may be requested from Locate Jersey, the inward investment agency.
Section 1 

Name of applicant (sole trader/corporation/partnership): 
Business licence number: 


Date business started trading: 


Sector: 


Country of ownership: 


Primary contact: 


Title: Mr/Mrs/Miss/Ms/Dr (Please delete as appropriate)
Position within the project: 
 
 





Business address: 


Postcode: 


Email: 


Telephone: 


Contact details for the Principals/Directors of the project (including home addresses): 


Ownership structure of the project (expressed as percentages): 


Details of any significant security that is owned, jointly or otherwise, by the Principals/Directors: 


Section 2
Please provide detailed responses to the next 12 points. If you are unable to provide the information requested, please explain why.

1. Provide an executive summary that clearly explains how the project will do some or all of the following: 

· Develop a new business or grow an existing one

· Create new job opportunities for local job-seekers

· Result in a competitive advantage for Jersey

· Attract additional private sector investment

· Diversify the local economy

(Max. 400 words)


2. Provide a detailed description of the project, which may include:
· A description of the new product or service
· An explanation of the rationale behind it

· A breakdown of the total costs of the project
· An indication of timescales

· An indication of whether alternative operating models have been considered

· An explanation of why the project is being based in Jersey, and whether there is potential for it to be located elsewhere
(Max. 400 words)


3. Counterfactual – Provide a description of how the project will proceed if financial support from the Jersey Innovation Fund is not available.
(Max. 200 words)


4. Market assessment – Provide a description of the project’s intended market, which may include: 

· A description of whether the project will have a local, national or international market 

· A description of the market opportunity

· An indication of the potential market size (with substantive evidence) 

· A forecast of the potential market share that the project could achieve (as a percentage)

· Details of any competitors and competitive products 

(Max. 400 words)


5. Innovation – Provide a description of how the project is innovative, which may include: 

· An overview of any relevant technical information
· An estimate of any expenditure on research and development
· An overview of any potential for future innovation, either by the applicant or by any other organisation in Jersey
· Details of the applicant’s investment in innovation to date
· Evidence of the applicant’s ability to exploit their innovation
· Details of any potential spillover benefits for other organisations in Jersey

(Max. 400 words)


6. Employment – Provide a description of the employment impacts of this project, which may include:
· An overview of all current employment in the project (including the number of full and part time employees, a description of their roles, and salaries)
· A forecast of the employment that will be created as a result of the project (including the number of full and part time employees, job titles and anticipated salaries)
· An indication of which new posts can be filled by locally-qualified people
(Max. 300 words)


7. Experience, skills and training – Provide a description of the team behind the project, which may include:
· Details of the key personnel involved, including specific information on their experience, skills and qualifications (CVs can be attached, if appropriate)

· Details of the skills that will be required to fill any new posts, plus any training that will be required to deliver the project (including details of any qualifications or specific skills that will be developed) 
· If training is required, a forecast of the expected training budget and an indication of how training will be delivered (e.g. on-the-job training, classroom-based training)
(Max. 300 words)


8. Knowledge sharing – Provide a description of any opportunities for collaboration or partnership resulting from the project, which may include:

· A description of any potential for knowledge to be transferred into or out of the company as a result of the project
· A description of any potential for the project to result in the development of a business cluster
(Max. 200 words)


9. Supply chain – Provide a description of any goods or services that you expect to purchase locally as a result of the project.
(Max. 200 words)


10. Assistance sought – Provide a description of the amount and type of support requested, which may include:
· Details of the term over which support is being requested

· If a grant is being requested, an explanation of why the project is unable to operate using debt financing
· A declaration of any other government support received by the applicant to date
(Max. 200 words)


11. Alternative funding – Provide a description of any alternative options that have been explored, which may include:
· A description of the types of funding and lenders that have been explored
· A description of any offers of funding that have been made and/or accepted
· Details of all other sources and types of funding that are required to deliver the project
· Evidence of the funding gap that is required for the project to proceed
· A description of any security that is available 

(Max. 200 words)


12. Provide a description of any wider economic benefits that the project will deliver to Jersey.
(Max. 300 words)


Section 3

Please submit the following information, along with your application form:
A. Business plan 

· Provide a 3-5 year business plan, which includes the key strategic and operational factors required to deliver the project
B. Financial forecasts

· Provide a detailed cash flow forecast for the first 12 months of the project
· Provide a cash flow forecast for years 2 and 3 of the project
· Provide a 3-5 year profit and loss forecast (P&L) 

· Provide a 3-5 year capital value forecast (balance sheet) 

C. Recent trading results (for established organisations only)

· Provide copies of the last 3 years’ audited accounts of the applicant
· Provide copies of the last 3 years’ accounts of the parent company (if the applicant is a    subsidiary)
· If the applicant forms part of a partnership, provide copies of all the partners’ audited accounts  
CONFIDENTIALITY/PRIVACY STATEMENT

The information you provide will be processed for economic purposes. To ensure confidentiality and privacy, all processing will be carried out under the requirements of the Data Protection (Jersey) Law 2005. This information may occasionally be disclosed and used outside of the Economic Development Department where it is considered to be in the business’s best interest to do so. Should you require us to seek your individual consent to these disclosures please advise us in writing.

TO BE COMPLETED BY THE APPLICANT

I certify that the information provided on this registration form is true to the best of my knowledge and belief, and I provide the information knowing that I shall be liable to prosecution if I have stated anything I know to be false.  I undertake to inform the Economic Development Department immediately of any change in circumstances which may affect this application.  I understand that giving false information or withholding relevant information may lead to the recovery of any amounts paid by the Department.

Signature:


Name: 


Date: 


Position: 


Please submit your completed application form, together with any relevant supporting documentation to:  
innovation@gov.je
OR

The Executive Officer

Jersey Innovation Fund

Cyril Le Marquand House

The Parade, St Helier 
JE4 8UL
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